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July 2020  
 
Dear Parents and Carers,  
 
I hope this letter finds you and your families safe and well. Firstly, a warm welcome to the new Year R 

families who will be joining us in the new academic year.  
 

I am writing to outline the arrangement for opening the school in the autumn term. We will continue to 
monitor the situation over the summer holidays and will write to you during the week beginning 17th 

August to confirm the plans for the children’s return. The details below will give you an overview of how 
we plan to operate from Wednesday 26th August when we expect to welcome all children from Years 1 

to 6 back to school. For children in the new Reception class, you will receive further information about 
the children’s transition for starting school. Please be aware that all plans may still be subject to change 

depending on the situation.  
 

Following the guidance, we will be following social distancing where this is possible although we do 
acknowledge that this is particularly difficult to follow for the younger children. We will also be 
restricting contact between individuals as much as possible. We will operate in year group bubbles to 
ensure some of the operational features of the school can continue but will remain in class bubbles 
where possible. There will be more frequent cleaning rotas in operation throughout the day and 
children and staff will be expected to wash their hands whenever they enter the school building, before 
and after eating and after using the toilet. We will continue to encourage children to have good 

respiratory hygiene: using tissues to “Catch it, Bin it, Kill it”.  
 

Start and End of Day  
All doors will open at 8.35am where adults will be in the classrooms ready to welcome the children. 

There will be a free flow system where children are able to enter the school building through their 
allocated door as soon as they arrive to reduce the number of people on site at any time. We will 

continue to use a wider range of doors on site. Below are the times for the year groups to enter so that 
we have a staggered approach. For those who have children in more than one year group, families can 

arrive at the earliest time applicable to them and then all children can enter at the same time to avoid 
parents having to wait around. For Key Stage 1 and 2, doors will then close at 8.50am.  

 
Y6 and Y5   8.35am to 8.40am  

Y4 and Y3  8.40am to 8.45am  
Y2 and Y1  8.45am to 8.50am 

 

For the end of the day, we will have staggered pick up times as well to try and reduce as much as 
possible the number of people on site. Collection times will be as follows:  

 
YR 1 and Y2 3.05pm  

YR 3 and Y4 3.00pm  
YR 5 and Y6 3.10pm 
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Following this letter, each year group will receive a separate letter with specific details and photos to 
explain the drop-off and collection points for each class. We continue to ask that only one parent 
accompanies the children onto site and parents do not meet in groups whilst on site.  
 

Playtimes  
Playtimes will now work on a rota system and children will have allocated areas of the playground and 

field for their class or year group to play. Each will have a kit of playtime equipment which they can use 
but cannot be shared across. This equipment will be regularly cleaned as well. Children are still able to 

bring a healthy, nut-free snack from home for them to have at playtimes 
 

Lunchtimes  
The school kitchen will be opening and offering a cooked menu again although there may need to be a 

reduction to the number of options available on the menu - we are still working with our lunchtime 
provider to confirm this. Children who bring packed lunches in from home will be able to eat these in 

their classrooms. For the children who are having a school dinner, they will visit the dining hall on a rota 
to reduce numbers. To reduce any risk we will ask the children to: 

• collect their dinner from the serving hatch in small numbers; 

• remain at the table until the group has finished and are ready to go outside to play;  

• not use the coloured bands as previously done- teachers will use a slightly different system to 

ensure children are given the lunch option which they chose at the start of the morning.  
 
In order for children to benefit from time outside to play as well, we will be staggering the time for 
lunches.   
Year R, Year 1 and Year 2 will have their lunchtime between 11.30am and 12.30pm  
Year 3, 4, 5 and 6 will have their lunchtime between 12.15pm and 1.15pm.  
 
Children in Reception, Year 1 and Year 2 will also have an afternoon break due to the earlier lunch time; 
a healthy snack may also be provided for this should parents choose to.  
 
We will be using as much of the outside area as possible to spread the children out; there will be some 
adjustments made to the front of the site during the holidays to ensure the site is safe.  
 
Personal Property  
Children will be able to bring into school with them the clothing they need for outdoors, water bottle 
and a small bag every day. PE kits will also need to return to school in the first week ready for their PE 

lessons. We would ask that non-essential items such as pencil cases are not brought into school. Any 
items returned to us from home from the summer term (such as home reading books) will be kept in a 
covered box before being placed back into use.  
 
Uniform  
Children will be expected to return to school in their normal uniform in the new academic year. The 
guidance states that there is no longer a need for this to be washed every day.  
 
Swallows  
We are planning to reopen the Swallows Club breakfast and afterschool provision from Tuesday 1st 
September 2020.  In order for us to plan and risk assess this situation properly, it would be very useful 
for us to know which families are hoping to use the provision on our return. If you think you may need 
to use Swallows for your child/ren then please complete the short MS forms before 31st July 2020.  
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Please use the link 
https://forms.office.com/Pages/ResponsePage.aspx?id=n_h6b8pYxUa91bDELNAMDDiol1iSRHpElM0Ch-
aBduxUM0RBWTJORUtFWFM2WjZCRktSMTc5REhHVC4u 

  
There are likely to be some adjustments to the provision such as maintaining smaller groups of children 

with one member of staff, using different rooms on site to avoid contact and the preparation and 
delivery of the food available. We will continue to monitor the effectiveness of the plan and provision 

carefully with any amendments being made to ensure the safety of the children and staff is upheld.  
 

Wellbeing  
The staff have been busy preparing for the children’s return and considering different strategies and 

approaches to support the children’s wellbeing at whatever stage they are at. We are very aware that 
children and families have experienced very different times during the last 3 months and we are 

preparing our provision in order to support the children.  
 

Finally, thank you to the whole community for the support we have received during these very different 
times which we have all experienced. It has been very much appreciated. We have missed the children 
greatly and are very much looking forward to welcoming the children back and having our wonderful 

school running fully once again.  
 

Kind regards  
 

 
 

 
Mrs S Harries  

Headteacher  


